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Job Description
Lecturer – Foundation Learning
Job Title:

Lecturer – Foundation Learning 
Responsible to:
Section Manager - Foundation
Context and Main Purpose of the Job:

To lead and manage a group of students with a range of learning difficulties/Autism, delivering the College's courses and to co-ordinate the work of other staff. To plan, develop, coordinate and implement individual curriculum programmes for students with profound and multiple learning difficulties.  The lecturer will be expected to provide a holistic education programme, integrating the physical, academic, social and emotional needs of individual students.
The post holder will be based in a curriculum area and will teach on a range of full and part time courses in subjects relating to their skills and experience. It is also expected that the post holder will teach on courses at all levels offered by the curriculum area and college.

Reporting to the Section Manager, the post holder will make a major contribution to plan, deliver and develop teaching and learning opportunities as well as manage and support students in the department in accordance with the college’s values and mission. 
Teaching and related activities:

· Teach and manage learning on a range of full and part time courses, across all levels and all college sites. Classes will be both mixed in age as well as ability. The learners will have a range of special needs including learning difficulties, ASD and complex needs; experience within SEN is essential to take on this role at a high standard.
· Establish and deliver a coherent and appropriate curriculum for Foundation Learning students and to lead the teaching and learning activities within this section.

· Contribute to the management and co-ordination of courses.
· Carry out formative and summative (tests, coursework and exams), assessment of students and use target setting to maximise success.
· Monitor students’ attendance, progress and achievement. Use tracking software for ILPs and assessment and prepare relevant reports.
· Participate in course evaluation, quality assurance and self-assessment systems.
· Contribute to curriculum development, including schemes of work and marketing of courses.
· Participate in the development of dynamic flexible teaching and learning strategies, including the use of IT and ILT.
· Promote the integration of IT.
· Act as a personal tutor and implement the college pastoral system.
· Promote a positive image of additionality including the importance of English, maths, employability and sustainability within the college.
· Promote a positive image of the college.
General Duties
· Contribute to the management of students throughout the college.
· Commitment to personal professional development.
· Participate in a programme of personal staff development, staff conferences and staff appraisal, appropriate to both individual and college needs.
· Support the ethos of Harrow College as well as its marketing and recruitment activities.
· Support the college’s commitment to safeguarding and promoting the welfare of children, young adults and vulnerable adults.
· Participate fully in the development of effective teams throughout the college.
· Maintain the highest professional standards in accordance with the policies of the corporation.
· Participate in open evenings, parent/student consultation evenings and other college events.
· Use information technology where appropriate and demonstrate a commitment to developing own IT skills.
· Assist with promotion, supervision, management and administration of such college activities as may be required from time to time.
· Willingness to do evening work/and occasional Saturdays.
· Willingness to be involved in subject-related visits.
· Support the college’s commitment to safeguarding and promoting the welfare of children, young adults and vulnerable adults.

· Willingness to work across all college/off sites.

· Carry out other duties as may reasonably be required by the Curriculum Manager.
Other

· Keep knowledge and skills up-to-date through self-study and undertake staff development and secondments relevant to professional needs.


· Promote Equal Opportunities and implement the College’s Equality and Diversity Policy and Safeguarding Policy.


· Provide a secure, safe and friendly learning environment including implementation of College’s Health & Safety Policy.


· Complete all documents necessary to comply with College policies, e.g. agency lecturer booking forms, sickness forms, appraisal forms, etc. and ensure all staffing records are kept up-to-date.


· Carry out any other duties commensurate with the scale and grade of the post.
BACKGROUND

The lecturer will teach students from a range of Foundation Learning curriculum areas. Lecturing is more than just teaching; it includes all aspects of the learning process, including preparation and planning, and the assessment and evaluation of students.  All post holders are expected to consistently review and assess their performance alongside colleagues and engage in positive and critical debate on pedagogic issues.  All lecturers must be committed to inclusive learning and ensuring that they take on the very best practice to meet individual learner needs including the promotion of equal opportunities.  All staff are required to implement College policies.  Further Education is an ever-changing service and all staff are expected to participate constructively in College activities and to adopt a flexible approach to their work.  This job description will be reviewed annually during the appraisal process and will be varied in the light of the business needs of the College.

Lecturer in Foundation Learning – Person Specification

	
	Essential
	Desirable
	How assessed?*

	Qualifications
	
	
	

	· A degree or appropriate professional qualification within subject area
	(
	
	AF/Cert

	· An advanced teaching qualification recognised by the FE sector (e.g. PGCE, DET)** or willingness and ability to work towards one 
	(
	
	AF/Cert

	Knowledge and Experience
	
	
	

	· Experience of teaching students within Foundation Learning 
	(
	
	AF/IV

	· Experience of teaching learners with LDD, Autism 

and challenging behaviour
	(
	
	AF/IV

	· SEN training e.g. Team Teach, 

TEACCH /CALM training
	
	(
	AF/IV

	· Experience of implementing curriculum 


development initiatives
	(
	
	AF/IV

	· Experience of course development and course


evaluation
	(
	
	AF/IV

	· Ability to optimise the contribution of classroom support staff
	(
	
	AF/IV

	· Up-to-date knowledge of good practice in


Foundation Learning 
	(
	
	AF/IV

	Other Skills / Personal Attributes
	
	
	

	· Good classroom practice
	(
	
	IV/T

	· The ability to enthuse and inspire students
	(
	
	IV/T

	· Ability to think creatively and engage positively with pupils with a broad range of more complex needs
	(
	
	AF/IV

	· Good communication skills, written and verbal
	(
	
	AF/IV

	· Good IT skills
	(
	
	AF/IV

	· Experience of using IT within the curriculum
	
	(
	IV

	· Good interpersonal skills
	(
	
	IV/T

	· Ability to work effectively as part of a team
	(
	
	AF/IV

	· Commitment to continuing professional development
	(
	
	AF/IV

	· Understanding of and commitment to Equal Opportunities and Safeguarding 
	(
	
	AF/IV

	· Commitment to implementing College compliance procedures and other policies
	(
	
	AF/IV

	· Ability to work on own initiative
	(
	
	AF/IV

	· Self-motivation
	(
	
	AF/IV

	· Commitment to learners and learner achievement.
	(
	
	AF/IV

	Competencies

Academic staff should be able to demonstrate competency in all of the following areas:

Communication; Planning and Organising

Interpersonal Sensitivity; Adaptability/Flexibility

Results Focus
	
	
	AF/IV


*Evidence of criteria will be established from:

AF = Application Form





IV = Interview

T = Test (Micro-teach/Skills test)




Cert = Certificates checked on induction
**Qualifications that are equivalent to the Diploma in Education and Training (DET) include: DTLLS (Diploma in Lifelong Learning Sector); 7407 Stage 3/FE Certificate Stage 3; older Certificates in Education; Post Graduate Certificate in Education (PGCE) – FE and/or Secondary; any qualification that is recognised as fully qualified for the FE sector. 
