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Job Description

Technician: Electrical/Electronic Engineering

Title:
Technician: Electrical/Electronic Engineering

Grade:

Grade 4/5
Section:

Electronic Engineering
Reporting to:

Section Manager: Electronic Engineering

Hours:


36 per week, 52 weeks per year 

Base:


Uxbridge

MAIN SCOPE OF POST:

To ensure general maintenance and undertake simple repairs for the equipment within the Electrical/Electronic Engineering area.  To provide assistance to lecturers in preparing equipment and resources for teaching and learning, be responsible for maintaining tool and equipment to an efficient level and carry out risk assessments and recommend improvements to ensure all aspects of health and safety are complied with. 

DUTIES:

1.1
To regularly service and maintain tools and equipment within the Electrical/ Electronic Engineering area and keep an up to date maintenance record.

1.2 
To carry out risk assessment in conjunction with the Course Team Leader, Section Manager and Head of School and recommend improvements. 

1.3 
To report any major maintenance tasks to the Section Manager/Head of 
School to ensure the least impact to teaching and learning. 

1.4 
To raise purchase order request forms in order to maintain stock levels of 
materials and tools at a level which enables effective teaching and learning.

1.5  
To produce and update equipment, tools and consumable list in the section

1.6 
To maintain cleanliness of teaching environments within the area of responsibility.

1.7 
To liaise with Head of School to ensure that all areas comply with health and safety and environmental requirements.

1.8 
To supervise, in conjunction with the Lecturer, students working within the teaching areas with respect to health and safety and good working practice issues. 

1.9 
To assist course teams in preparing materials and resources for teaching and learning. 

1.10 
To assist the lecturer in setting up equipment for teaching and learning within the post holder’s area of responsibility.

1.11   To demonstrate equipment to students if requested by Lecturers 

1.12  To supervise students during practical support/ project lessons / directed study including during evenings
1.13
To work with other technicians to ensure continuity of provision across the School of Engineering.

OTHER:  

2.1 
To take an active part in the appraisal and mentoring processes.

2.2 
To comply with all relevant Health and Safety regulations and assist the College in the implementation of its own Health and safety policy.

2.3
To comply with and actively promote within the section the College’s Equal Opportunities Policy and Safeguarding Policy.
2.4
To participate in and contribute to the College’s in-service and training activities.

2.5 
To participate in enrolment duties.

2.6
To carry out all other duties as may be reasonably required and commensurate with the general scope and level of the post.

Further Education is an ever-changing service and all staff are expected to participate constructively in College activities and to adopt a flexible approach to their work. This job description will be reviewed annually during the appraisal process and will be varied in light of the business needs of the College.

Technician: Electrical / Electronic Engineering

Person Specification

	
	Essential
	Desirable
	How

assessed*

	Qualifications
	
	
	

	· Level 3 qualification in Electrical/ Electronic Engineering
	(
	
	Cert/AF

	Knowledge and Experience
	
	
	

	· Relevant experience in the area of Electrical /

 Electronic Engineering
	(
	
	AF/IV

	· Up-to-date knowledge of Health and Safety requirements applied to workshop environment
	(
	
	AF/IV/T

	· Good communication skills, written and verbal
	(
	
	AF/IV

	· Good interpersonal skills
	(
	
	IV/T

	· Experience of working in a training environment or with young people
	
	(
	IV/AF

	· Ability to work effectively with vocational learners aged 16-19
	(
	
	AF/IV

	· IT skills or willingness to develop them
	(
	
	AF/T

	· Ability to work effectively as part of a team
	(
	
	IV/AF

	· Continuing professional development
	(
	
	AF/IV

	· Self motivation
	(
	
	IV

	· Understanding of and commitment to Equal Opportunities and Safeguarding within education
	(
	
	IV

	· Commitment to learners and learner achievement
	(
	
	IV/AF

	Competencies

Support staff should be able to demonstrate competency in the following areas:

· Communication

· Planning and Organising

· Working Together 

· Customer Services

· Adaptability/Flexibility
	(
	
	AF/IV


*Evidence of criteria will be established from:

AF = Application Form

IV = Interview

T = Test (Micro-teach/Skills test)

Cert = Certificates checked on induction
